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	Introduction



	
	Welcome to the Arkansas Adult Education  &  Literacy Professional Development Catalog. The catalog is a listing of the professional development events that will take place in 2011-12 fiscal year.  We hope this booklet will help adult education/literacy practitioners plan their professional development for this year. 

The catalog can also be found on the AALRC web site at http://aalrc.org. Your opinions are very important to us. We request that you send us your comments. This web page offers a convenient way for you to E-mail us your comments. 




	
	AALRC Staff



	Who
	Marsha Taylor, Director 

Wanda Johnson, Administrative Assistant

Nancy Loftis, Professional Development Coordinator

Klaus Neu, Media Coordinator

Toccara Pearson,  Receptionist

Rob Pollan, Information Technology Specialist*

Patti White, Disabilities Project Manager*



	Address
	Arkansas Adult Learning Resource Center

525 W. Capitol Ave.
Little Rock, AR 72201
* Disabilities Project Manager    *IT Specialist 
Route 5, Box 2168                      2534 S. 34th St. 
Huntsville, AR 72740                  Fort Smith, AR 72903


	Telephone
	1-800-832-6242

501-907-2490

* Disabilities Project Manager    *IT Specialist 

1-800-569-3539 – TTY/TDD      479-649-5830
479-232-5760



	Fax
	501/907-2492

* Disabilities Project Manager    *IT Specialist 

479-232-5760                             479-649-5830


	Homepage


	http://aalrc.org



	
	Registration Information



	Registration


	· We use an online registration system escWorks® . The Shoebox service allows participants to maintain a history of the courses they have taken. There is a personal transcript feature that allows the user to track credits earned from other organizations. The Website is http://www.escweb.net/ar%5Fesc/


	Confirmation


	· As soon at you register online, you will receive a confirmation of registration.



	Cancellation


	· Cancellations must be made online through escweb if participants cannot attend a workshop.   

· If an event is canceled by the AALRC, participants will be notified by phone, fax, or e-mail.



	Waiting Lists 
	· Escweb will create a waiting list for the AALRC of full workshops. 



	Materials


	· Materials needed for professional development activities will be provided unless otherwise stated. 



	Special Needs


	· Please contact the AALRC with any special needs you may have. This includes any dietary needs!


	Cost
	· Events in this catalog are open to adult education /literacy staff paid with state adult education funds with no registration fee, unless otherwise stated.   
· Literacy Councils that do NOT receive adult education funding through the Department of Career Education, Adult Education Division, will NOT be reimbursed for their travel expenses, but may attend workshops at no cost.




	
	Professional Development Operational Guidelines



	Attendees: 


	· Anyone working in an adult education or literacy council in Arkansas is eligible for participation in professional development activities sponsored by the AALRC.


	Messages & Telephones


	· Participants will be interrupted during training for emergencies only. 

· Please turn off (or put in vibrate mode) cellular phone/pagers while meetings are in session. 



	Travel


	· Travel reimbursement will be paid according to state adult education travel guidelines. 

· Literacy Councils that receive adult education funds and do not have staff paid with those funds will be eligible for one staff person to be reimbursed travel. 

· Literacy Councils that do NOT receive adult education funding through the Department of Career Education, Adult Education Division, will NOT be reimbursed for their travel expenses.

· AmeriCorps are not eligible for reimbursement through the AALRC. 


	Meals 


	· Participants will be reimbursed according to state adult education travel guidelines. 




	
	Year at a Glance

2011


	August 8
August 26
September 13-14
September 20
September 20-21
September 28
September 29
September 29
October 4
October 5
October 10-11
October 12
October 17-19
October 18-19
November 1-2
November 2
November 9
November 10
November 15-16
December 6-7
December 7
December 8 

December 9
December 12-13
	New Administrators’ Meeting
Woodcock-Johnson 

Standards-In-Action (SIA) – Innovation 1
AERIS 201 – Data Dives for Program Improvement

Learning Disabilities Comprehensive - (Days 1-2)

Excel

Movie Maker

Leadership Excellence Academy – Session 1

Community Action Poverty Simulation
LD 101  for Adult Education & Literacy Programs
Administrators' Meeting – Embassy  Suites
GED Examiners’ Annual Training – Embassy Suites
Literacy Task Analysis (LTA) – Fayetteville Adult Education Center
Learning Disabilities Comprehensive - (Days 3-4)

SIA – Innovation 2
LD 101 for Adult Education & Literacy Programs
Google Docs
Access
Learning Disabilities Comprehensive - (Days 5-6)

Learning Disabilities Comprehensive - (Days 7-8)

SMART Board 

Photo and Graphics Editing
Using Social Media for Increased Student Engagement
Literacy Task Analysis (LTA) - AALRC


	
	Year At a Glance

2012

	January 11
January 12
January 18
January 24
Jan. 31-Feb 1
February 7

February 9-10
February 15
March 1-2
March 6-7
March 29-30

April 3-4

April 17
April 26

April 26-27
	LD 201 for Adult Education & Literacy Programs
Leadership Excellence Academy – Session 2
Budget Preparation Review

AERIS 101  
SIA – Innovation 3
Spring Administrators’ Meeting

Literacy Strategies – Assessment (Days 1-2)
AERIS 201 – Data Dives for Program Improvement
Literacy Strategies – Assessment (Days 3-4)
Teaching With Manipulatives

Literacy Strategies – Instructional Strategies (Days 1-2)
SIA – Innovation 4

Best Practices for Distance Learning 
Leadership Excellence Academy – Session 3
Literacy Strategies – Instructional Strategies (Days 3-4)


	
	New Administrators' Meeting


	What
	This workshop will cover the following topics:

· Mission, history, program policies

· Local Policies through Formal Organizational Chart

· Inventory

· Students through Special Services Offered

· Instruction Provided through What Types of classes are  offered

· Teacher Licensure

· Budget through Monthly Expenditure Reports

· Reporting Program Information

· National Reporting System

· Assessment through GED Tests ®

· Personnel through Mentor Qualifications

· Recruitment through Program Review

· AALRC

· Travel Policy

· Tuition Reimbursement 

· Screenings through Learning Styles Inventories

· Learning Disabilities
This is for New Administrators and registration is by invitation only.



	Where  
When
	Little Rock, AALRC
August 8, 2011
Session ID:  151694
Registration has begun



	
	Woodcock-Johnson


	What
	The Woodcock-Johnson Test of Achievement is a widely-used, comprehensive collection of tests measuring level of achievement in reading, mathematics, written language, and knowledge.  The tests are designed to identify and describe an individual’s current strengths and weaknesses.  This is a diagnostic instrument that can be scored based on age norms. Training will be provided on test administration and scoring.
This workshop is only for participants who have already been trained to give the Woodcock-Johnson Test.

Janie Carter will be the presenter.



	Where  

When
	Little Rock, AALRC

August 26, 2011

Session ID:  152032
Registration has begun.




	
	Standards - In - Action

(SIA)


	What
	The Standards-In Action workshop will help instructors in the following areas:

· Building instructors’ understanding of the standards taught

·  Translating the standards into curriculum 
· Aligning student assignments to standards

· Assessing the extent to which instructors are teaching to the standards and using effective instruction
There will be an application process in order to participate in this workshop series.



	Where  

When
	Little Rock, AALRC
September 13-14, 2011
November 1-2, 2011
January 31-February 1, 2012

April 3-4, 2012
Session ID:  152038
Registration will be August 15, 2011.


	
	AERIS 201 – Data Dives for Program Improvement

	What
	Local programs will dive deep into data to make changes for programs improvement with a focus on attendance, educational gain, outcome, and then use facts from the data to make program improvement in one, two, or all three areas.  
Sherry Brown and Sherreccia Jackson will be the presenters.



	Where

When

When


	Little Rock, AALRC

September 20, 2011

Session ID:  152040
Registration will begin August 15, 2011
February 15, 2012 – This is a repeat of the September session.
Session ID:  152066
Registration will begin January 2, 2012



	
	Learning Disabilities Comprehensive 

(LD Comp)



	What
	The workshop series in learning disabilities began in 1993 when the AALRC joined in a collaborative effort with Nancie Payne, M.S., Dr. Dale Jordan, and a local Georgia-Pacific manufacturing plant to pilot test a learning disabilities screening tool, the “learning inventory,” in the workplace education program. The pilot program was such a huge success that the AALRC has continued to offer this workshop series, expanding to include the adult education and literacy arenas in addition to the workplace. The training includes use of the inventory, referrals and resources, accommodations, teaching strategies and materials, and an in-depth study of learning disabilities, special learning needs, and attention deficit disorders. 

Patti White will be the presenter.



	Where  

When
	AALRC

September 20-21, 2011

October 18-19, 2011

November 15-16, 2011

December 6-7, 2011

Session ID: 151753
Registration has already begun.



	
	Beginning Excel



	What
	The workshop will cover the basics to learn Excel.  It will be hands-on to help participants learn the basics of Excel in order to edit worksheets more productively.
Rob Pollan will be the presenter.


	Where 

When
	Little Rock - AALRC

September 28, 2011

Session ID:  152041

Registration is scheduled to begin August 15, 2011.



	
	Movie Maker


	What


	This free program for Windows is great for editing digital movies. It uses the Windows version and will cover everything from taking video, editing, to putting the video on a DVD.  If you have a digital camera that takes movie clips, be sure to bring it so you can get some hands on experience with your own equipment.
Rob Pollan will be the presenter.



	Where 

When
	Little Rock - AALRC

September 29, 2011 

Session ID:  152042
Registration will begin on August 15, 2011.


	
	Leadership Excellence Academy


	What


	The Leadership Excellence Academy is a professional development opportunity that will allow participants to explore, adapt, and apply actual leadership concepts and skills specific to their adult education and literacy program.  They will have opportunities to formulate and implement approaches to instructional leadership problems and issues and interact with other program managers who face similar challenges. 
This workshop is only for local program directors who have applied for the Leadership Excellence Academy through the Resource Center. 


	Where 

When
	Little Rock - AALRC
September 29, 2011
January 12, 2012
April 26, 2012
Session ID:  152043

Registration will begin August 1, 2011.



	
	Community Action Poverty Simulation


	What
Where

When
	The Poverty Simulation is a profound experience to move people to think about the harsh realities of poverty and to talk about solutions for addressing the problem.  Participants will experience roles in challenging, yet typical, circumstances.  Each participant is assigned to a family and is challenged to provide basic necessities and shelter during the course of a simulated month.  Some participants will also be asked to serve as resources for the low-income families.  This simulation includes a briefing and introduction, the actual simulation exercise, and a debriefing period in which participants share their experiences and talk about what they have learned about the lives of poverty.

After the simulation, the mental model and hidden rules of poverty will be briefly reviewed and followed by a more in-depth discussion of various resource development strategies.  These strategies focus on how adult education staff can assist students from generational poverty to develop the resources needed to be more successful in their adult education experience.
Brinda Berry and Monieca West will be the presenters.

Little Rock, AALRC

October 4, 2011

Session ID: 127426
Registration will begin September 1, 2011.

LD 101 for Adult Education & Literacy Providers


	What 


	This one-day workshop is designed to introduce adult education and literacy providers to basic information about adult students who have or may have learning disabilities.  The purpose of the workshop is to disseminate research-based information that targets the provision of effective and appropriate educational services for adults with learning disabilities.
Patti White will be the presenter.


	Where 

When

When
	 Little Rock, AALRC

October 5, 2011

Session ID:  152044 
Registration will begin September 1, 2011
November 2, 2011 – This is a repeat of the October workshop.  This is a one day workshop.

Session ID:  152056 
Registration will begin September 15, 2011




	
	Fall Administrators' Meeting


	What
	The presentations will be about various subjects related to adult education administration.  The state staff will present new information pertinent to local program management.

State Staff will be the presenters.


	Where
When


	Little Rock – Embassy Suites
October 10-11, 2011

Session IDs: 151696
Registration will begin August 1, 2011.


	
	

	What
	The purpose of the workshop is to give adult education and literacy personnel a broad, introductory overview of the mental health and mental illness issues that affect many students in adult education and literacy programs in Arkansas and across the United States.  This is a one-day workshop that is being given twice.



	Where & 

When
	AALRC

September 25, 2007

September 26, 2007

September 26th is a repeat of September 25th.

Workshop IDs:

Tuesday, September 25 – 60625
Wednesday, September 26 – 60628

Registration begins August 20, 2007

	
	Adult Issues and Empowerment: Suggestions on Mental Illness for Adult Education Students,

	What
	The purpose of the workshop is to give adult education and literacy personnel a broad, introductory overview of the mental health and mental illness issues that affect many students in adult education and literacy programs in Arkansas and across the United States.  This is a one-day workshop that is being given twice.



	Where & 

When
	AALRC

September 25, 2007

September 26, 2007

September 26th is a repeat of September 25th.

Workshop IDs:

Tuesday, September 25 – 60625
Wednesday, September 26 – 60628

Registration begins August 20, 2007


	
	AR GED Examiners’ Meeting


	What
	The design of this workshop focuses on issues of concern to GED examiners. Agenda items will include test security, administration, and procedures. Sessions will provide updates from the GED Testing Service on learning disabilities and requests for accommodations; This training is for Chief & Alternate Examiners only.  The training will be a one-day statewide training in at the Embassy Suites in Little Rock this year.
Janice Hanlon will be the presenter.



	Where 
When
	Little Rock – Embassy Suites

October 12, 2011

Session ID: 152045

Registration has begun.





	
	Literacy Tasks Analysis/Functional Hooks

(LTA)



	What
	This five-day workshop includes Literacy Task Analysis / Functional Hooks Training.  Participants learn the skills needed to relate workplace education program goals to company demands for high performance work and product quality.  Participants are expected to attend the total workshop.

Dr. Charlotte Robertson will be the presenter.



	Where  
When
	Fayetteville, AR – Fayetteville Adult Education Center/

Little Rock, AR - AALRC
October 17-19, 2011 – Fayetteville Adult Education Ctr.
December 12-13, 2011 - AALRC

Session ID:  152046

Registration is scheduled to begin September 1, 2011.
Google Docs


	What 


	Everyone has heard about the Google search engine, but are you familiar with Google Docs?  It has Google versions of Word, Excel, and PowerPoint.   These programs are free, plus you can access them from any computer and they are easy to share for online collaboration.  We will also learn about Gmail, Google Calendar, igoogle, and Picasa.  We'll cover these and many more as we explore the world of Google and all it has to offer.
Rob Pollan will be the presenter.



	Where 
When
	Little Rock - AALRC

November 9, 2011

Session ID: 152048
Registration is scheduled to begin October 3, 2011.



	
	Access



	What
	This workshop will include many Access basics, such as how to download and use templates, how to create and use forms and reports. It will also help you know when to use Access and when to use Excel. It will help you answer that essential question so you don't set off in the wrong direction.  

Rob Pollan will be the presenter.



	Where 

When
	Little Rock - AALRC

November 10, 2011

Session ID: 152050

Registration is scheduled to begin October 3, 2011.




	
	SMART Board


	What


	We will fully explore the basics of using the Smart Board and Notepad.  We will then learn how to use templates and download lessons, tutorials, and interactive games that can be used to enhance classroom participation that will help focus attention on learning.
Rob Pollan will be the presenter.



	Where 

When
	Little Rock - AALRC

December 7, 2011 

Session ID:  152051
Registration will begin on November 1, 2011.




	
	Photo & Graphics Editing



	What
	Learn how to "Photoshop" your pictures and graphics using the free online programs Pixlr and Gimp.  We will work step-by-step on creating graphics and editing photos.  Feel free to bring your own photos on memory sticks, CD's, etc. or have them accessible online. 

Websites:  http://pixlr.com/editor   and    http://www.gimp.org
Rob Pollan will be the presenter


	Where 

When
	Little Rock - AALRC

December 8, 2011 

Session ID:  152140
Registration will begin on November 1, 2011



	
	Using Social Media Networks for Increased Student Engagement


	What
	This session will look at the expanding social media arena.  The workshop will cover many of the emerging tools for learning.  The focus will be on the following tools: LinkedIn, Ning, Twitter, Facebook, and Blogger.  There will be time to explore how these tools can be effectively used in the adult education classroom.
Brinda Berry and Monieca West will be the presenters.



	Where 
When
	Little Rock - AALRC

December 9, 2011 

Session ID:  152052
Registration will begin on November 1, 2011.




	
	LD 201 For Adult Education and Literacy Programs


	What
	This one-day workshop is the follow-up to the LD 101 for Adult Education & Literacy.  The purpose of the workshop is to address student and program-specific problems regarding the effective and appropriate provision of services for adult students with learning disabilities in adult education and literacy programs statewide.  The format of the program includes both small and large-group discussions. Resources will be available to determine appropriate applications of state adult education policies and procedures, as well as to address any specific problems with implementation of LD 101 information.
Patti White will be the presenter.


	Where
When
	Little Rock - AALRC

January 11, 2012

Session ID:  152053
Registration will begin on December 1, 2011.




	
	Budget Preparation Review 


	What
	To promote a step-by-step guide to writing a budget with the Adult Education guidelines using the categories of the initial budget page, defining precision with the class schedule/personnel page, and inclusion of all funds on the projected line item budget report, with consideration to the grant sources of GAE, ABE, D&E, C&I, and EL Civics.  The most frequent budget mistakes made in the past fiscal year will be reviewed.
State Staff will be the presenters.



	Where 

When
	Little Rock, AALRC

January 18, 2012
Session ID:  152054
Registration will begin December 1, 2011.



	
	AERIS 101 


	What
	This management information system is for new or novice AERIS data entry persons. The training will begin with the lowest level needed by participants and will go through the data entry process including basic navigation, entering new students, separations and outcomes, and reports overview.
Sherry Brown and Sherreccia Jackson will be the presenters.



	Where 

When
	Little Rock, AALRC

January 24, 2012
Session ID:  152055
Registration will begin December 1, 2011.



	
	Spring Administrators’ Meeting

 

	What
	There will be presentations about various subjects, including site visits, program reviews, grant process, related to current issues in adult education administration.  There will also be time for regional meetings.
State Staff will be the presenters.



	Where 

When
	Little Rock, AALRC

February 7, 2012
Session ID:  152157
Registration will begin January 1, 2012.



	
	Literacy Strategies


	What
	This workshop is a multi-day research based workshop on reading.  It includes research-based practices in reading assessment, curriculum planning, readabilities and teaching strategies for students at all performance levels including those with special needs. 
This year the workshop is being divided into two - four day sessions with the first four days concentrating on assessment specifically TABE and Adult Diagnostic Reading Inventory (ADRI) 
The last four days will concentrate on instructional strategies.  

There is a separate registration for each part. 
Dr. Charlotte Robertson will be the presenter.



	Where 
When

When
	Little Rock, AALRC

February 9-10, March 1-2, 2012.   

Session ID:  152065. 
This session concentrates on assessment.

March 29-30, May 7-8, 2012
Session ID:  152068.
This session concentrates on instructional strategies.
Registration will begin January 2, 2012 for both sessions.



	
	Teaching With Manipulatives

(Formerly Strategies & Accommodations) 



	What
	The purpose of the workshop is to learn to use instructional materials and strategies that are effective and appropriate for teaching adult students with learning disabilities.  

Cognitive skills targeted include:

· Reading (vocabulary, guided reading, interpreting, drawing conclusions, determining cause and effect, determining relationships, and more….)

· Writing (spelling, dictionary skills, writing sentences, writing paragraphs, writing essays, graphic organizers, mapping)

· Math (from counting through geometry and algebra)

Metacognitive skills targeted include Attention, Memory, Concentration, Sequential Logic, Abstract Thinking, Critical Thinking / Insight, Cognitive Flexibility, Organization, Frustration Tolerance, Problem Solving, Generalization, Prioritization, Systematic Planning, Time Management, and Association.

Patti White is the trainer.



	Where 

When
	Little Rock, AALRC

March 6-7, 2012
Session ID:  152067

Registration will begin February 1, 2012.




	


	
	Best Practices for Distance Learning

 

	What
	The current distance education programs will share best practices with the other programs.  It will be a time to discuss successes and challenges in distance education.



	Where 

When
	Little Rock, AALRC

April 17, 2012
Session ID:  152214
Registration will begin March 1, 2012.



State & National Conferences
The following national conference scheduling is provided for local program planning purposes only.  Local programs are responsible for funding their decision to participate in these conferences.
AAACE





November 30- December 4, 2011
http://www.aaace.org/                                         Indianapolis, IN
AACAE/ ALC, Inc. Conference


October 27-28, 2011
North Little Rock, Arkansas 

Wyndham Hotel
COABE





April 16-22, 2012



http://www.ccaecoabe2011.com


Norfolk, VA
LDA






February 22-25, 2012 http://www.ldaamerica.org/conference/index.asp  Chicago, IL
National Conference on Effective Transitions in Adult Education
www.collegetransition.org/conferences.national2011.html  
November 14–15, 2011
Providence, R.I.

ProLiteracy

USCAL National Conference


November 2-5, 2011
http://www.proliteracy.org/page.aspx?pid=1029 Houston, TX
TESOL





March 28-31, 2012
  http://www.tesolconvention.org/


Philadelphia, PA

	
	AALRC Library

Materials Procedures



	Loan Period

	All Arkansas Adult Learning Resource Center resource materials are checked out for one month.  For example, any materials checked out on June 14th are due on July 14th.



	Loan Forms


	These forms are kept on file by the Media Coordinator.  The information on the form includes the borrower's information, the material(s) borrowed and the date the material(s) were borrowed. 



	Request forms (Hold)


	A request/hold system will be maintained when another patron has already checked out the material(s) you would like to check out.



	Renewals
	To extend your borrowing period, please contact the Media Coordinator at the AALRC.



	Media Coordinator


	Klaus Neu is the Media Coordinator at the AALRC.  He is available to help you with checking out or renewing materials.



	Phone


	501-907-2490  

or 1-800-832-6242 (AR only)



	E-mail


	klaus@aalrc.org


Please note that the library is online on our website.

http://aalrc.org
Date: ______________

Media Request Form

AR Adult Learning Resource Center

Attn: Klaus Neu
501-907-2490

Fax: 501-907-2492

525 W. Capitol
Little Rock, AR 72201
Person Requesting Materials: ____________________________________

E-mail: 
____________________________________

Program:
____________________________________

Address: 
____________________________________



____________________________________


Item #





Title/Description of Material 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


The materials listed above are DUE one month from the date checked out. Please plan to pay the replacement costs of any materials you lose or fail to return. 

Thank You!
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