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	Introduction



	
	Welcome to the AR Professional Development Catalog. The catalog is a listing of the professional development events that will take place in 2007/08 fiscal year.  We hope this booklet will help adult education/literacy practitioners plan their professional development for this year. 

The catalog can also be found on the AALRC web site at http://www.aalrc.org. Your opinions are very important to us. We request that you send us your comments. This web page offers a convenient way for you to E-mail us your comments. 




	
	AALRC Staff


	Who
	Marsha Taylor, Director 

Wanda Johnson, Administrative Assistant

Nancy Loftis, Professional Development Coordinator

Klaus Neu, Media Coordinator

Rob Pollan, Information Technology Specialist*

Toccara Pearson,  Receptionist

Patti White, Disabilities Project Manager*



	Address
	Arkansas Adult Learning Resource Center

3905 Cooperative Way, Suite D

Little Rock, AR 72209

* Disabilities Project Manager    *IT Specialist 
Route 5, Box 2168                      2534 S. 34th St. 
Huntsville, AR 72740                  Fort Smith, AR 72903


	Telephone
	1-800-832-6242

501-907-2490

* Disabilities Project Manager    *IT Specialist 

1-800-569-3539 – TTY/TDD      479/649-5830
501-232-5760



	Fax
	501/907-2492

* Disabilities Project Manager    *IT Specialist 

501/232-5760                             479/649-5830


	Homepage


	http://www.aalrc.org



	
	Registration Information



	Registration


	· We continue to use an online registration system  using the escWorks® system. The Shoebox service allows participants to maintain a history of the courses they have taken. There is a personal transcript feature that allows the user to track credits earned from other organizations. The Website is http://www.escweb.net/ar%5Fesc/


	Confirmation


	· As soon at you register online you will receive a confirmation of registration.



	Cancellation


	· Cancellations must be made online through escweb if participants can not attend a workshop.   

· If an event is canceled by the AALRC, participants will be notified by phone, fax, or e-mail.



	Waiting Lists 
	· Esc web will not create a waiting list for the AALRC of full workshops. 



	Materials


	· Materials needed for professional development activities will be provided unless otherwise stated. 



	Special Needs


	· Please contact the AALRC with any special needs you may have. This includes any dietary needs!


	Cost
	· Events in this catalog are open to adult education /literacy staff paid with state adult education funds with no registration fee, unless otherwise stated. Literacy Councils who do not have staff persons paid with state adult education funds will be eligible for one person to be reimbursed. 


	
	Professional Development Operational Guidelines



	Attendees: 


	· Anyone working in an adult education or literacy council in Arkansas is eligible for participation in professional development activities sponsored by the AALRC.


	Messages & Telephones


	· Participants will be interrupted during training for emergencies only. 

· One telephone is set aside for use by visitors in the AALRC offices.  It is in the copy room.

·  Long distance calls from this phone must be made with a calling card. 

· Please turn off (or put in vibrate mode) cellular phone/pagers while meetings are in session. 



	Travel


	· Travel reimbursement will be paid according to state adult education travel guidelines. 

· Literacy Councils who do not have staff persons paid with adult education funds will be eligible for one person to be reimbursed. 

· AmeriCorps are not eligible for reimbursement through the AALRC.



	Meals 


	· Participants will be reimbursed according to state adult education travel guidelines. 




	
	Year at a Glance

2007


	August 29
September 12
September 13
September 13
September 13-14
September 25
September 26
September 27
September 28
October 3

October 4
October 8-10
October 9
October 11-12 
October 17
October 17
October 18
November 5-6
November 8-9
November 13
November 14
November 15-16
November 28
December 4-5
	BEST Refresher
Web Design
Movie Maker 
GED Examiners’ Southeast Regional Training - Monticello
ESL Basics – Session 1 (Days 1-2)
Mental Health Workshop – Dr. James Koller
Mental Health Workshop – Dr. James Koller

                 (Repeat of previous day)
GED Examiners’ Southwest Regional Training - Arkadelphia
ESL Curriculum Guidelines
Leadership Academy (Day 1)
GED Examiners’ Northeast Regional Training - Jonesboro
Literacy Task Analysis-Session 1 (days 1-3)
GED Examiners’ Northwest Regional Training - Russellville
ESL Basics – Session 2 (days 3-4)
EL/Civics
Office 2007
PowerPoint 

LTA – Session 2 – (Days 4-5)
ESL Basics – Session 3 – (Days 5-6)
Beginning Excel
Movie Maker
Teaching with Manipulatives

Leadership Academy (Day 2)
Bridges Out of Poverty/Applying Bridges


	
	Year At a Glance

                                              2008

	January 31/Feb. 1
February 8-9
March 5-6
April 2
April 3-4
April 17-18
April 24-25
	Literacy Strategies – Session 1 (Days 1-2)
Literacy Strategies – Session 2 (Days 3-4)
Teaching With Manipulatives
Leadership Academy (Day 3)
Literacy Strategies – Session 3 (Days 5-6)
Spring Administrators’ Meeting (Tentative)
Literacy Strategies – Session 4 (Days 7-8)



	
	 BEST Plus Refresher


	What
	This workshop is limited to persons who have previously taken the BEST Plus Administrators Workshop and need a refresher in order to give the test more accurately.


	Where 
When
	Little Rock, AALRC

August 29, 2007
Workshop ID - 60609
Registration will begin on August 8, 2007



	
	Web Design


	What
	In this workshop, participants will learn the basics of web design.  The software Front Page will be used.  This is very intensive one-day training.  Rob Pollan will be the trainer. 



	Where  
When
	AALRC

September 12, 2007

Workshop ID - 60614
Registration will begin on August 13, 2007


	
	Movie Maker


	What
	This free program for Windows XP and Windows Vista is great for editing digital movies. It uses the Windows XP version and will cover everything from taking video, editing, to putting the video on a DVD.  If you have a digital camera that takes movie clips, be sure to bring it so you can get some hands on experience with your own equipment.


	Where 
When
	AALRC

September 13, 2007  

Workshop ID:  60615  
Registration will begin on August 15, 2007

November 14, 2007
Workshop ID:  60617 

Registration will begin on October 15, 2007



	
	ENGLISH-AS-A-SECOND-LANGUAGE (ESL)

Basics



	What
	Ms. Twyla Ferguson will again present the ESL Basics workshop.  This is a six-day workshop spread over three months for new and/or inexperienced teachers.  This is the first workshop that ESL teachers should take in order to learn the basics teaching strategies to work with  ESL students.  Students are given interim assignment to "put into practice" the strategies that are being learned.  Plus, there is an observation component where the participants have the opportunity to observe a more experienced ESL teacher in the classroom.  Participants are expected to attend all sessions.



	Where  
When
	AALRC

September 13-14, 2007
October 11-12, 2007
November 8-9, 2007
Workshop ID:  60618
Registration will begin August 15, 2007.



	
	AR GED Examiners’ Meeting



	What
	The design of this workshop focuses on issues of concern to GED examiners in a regional format. Agenda items will include test security, administration, and procedures. Sessions will provide updates from the GED Testing Service on learning disabilities and requests for accommodations; This training is for Chief & Alternate Examiners only.  The training will be done on a regional basis this year.


	Where/

When


	September 13 – Southeast Region – SEARK Coop – Monticello

September 21 – Southwest Region – Community Family Enrichment Center - Arkadelphia
October 4  - Northeast Region – Holiday Inn – Jonesboro

October 9 – Northwest Region – The Depot - Russellville
Session IDs : 

9/13  - 57098
9/21 – 57106
10/4 -  57108
10/9 -  57107
Registration has begun.



	
	Adult Issues and Empowerment: Suggestions on Mental Illness for Adult Education Students,

	What
	The purpose of the workshop is to give adult education and literacy personnel a broad, introductory overview of the mental health and mental illness issues that affect many students in adult education and literacy programs in Arkansas and across the United States.  This is a one-day workshop that is being given twice.



	Where & 

When
	AALRC

September 25, 2007

September 26, 2007

September 26th is a repeat of September 25th.

Workshop IDs:

Tuesday, September 25 – 60625
Wednesday, September 26 – 60628

Registration begins August 20, 2007

	
	Adult Issues and Empowerment: Suggestions on Mental Illness for Adult Education Students,

	What
	The purpose of the workshop is to give adult education and literacy personnel a broad, introductory overview of the mental health and mental illness issues that affect many students in adult education and literacy programs in Arkansas and across the United States.  This is a one-day workshop that is being given twice.



	Where & 

When
	AALRC

September 25, 2007

September 26, 2007

September 26th is a repeat of September 25th.

Workshop IDs:

Tuesday, September 25 – 60625
Wednesday, September 26 – 60628

Registration begins August 20, 2007


	
	Adult Issues and Empowerment: Suggestions on Mental Illness for Adult Education Students



	What
	The purpose of the workshop is to give adult education and literacy personnel a broad, introductory overview of the mental health and mental illness issues that affect many students in adult education and literacy programs in Arkansas and across the United States.  This is a one-day workshop that is being given twice.



	Where 
When
	AALRC

September 25, 2007

September 26, 2007

September 26th is a repeat of September 25th.

Workshop IDs:

Tuesday, September 25 – 60625
Wednesday, September 26 – 60628

Registration begins August 20, 2007





	
	ESL Curriculum Guidelines


	What
	The Arkansas Adult ESL Curriculum Guidelines include important life skills, academic skills, and workplace skills for adult learners of English.  There are 10 sections of life skills (for example: telephone skills, health and nutrition, time and money, and government and community resources).  The academic skills cover language skills, grammar, and pronunciation, and the workplace skills cover obtaining employment, maintaining employment, and career advancement.  The guidelines are divided by skills and also by proficiency levels, according to the National Reporting System.  The workshop will allow participants to share their experiences with the Arkansas Adult ESL Curriculum Guidelines and learn from others how they are utilizing the guidelines.


	Where  
When
	AALRC 

September 28, 2007

Workshop ID - 61458
Registration begins August 20, 2007
Leadership Excellence Academy


	What
	The Leadership Excellence Academy is a professional development opportunity that will allow participants to explore, adapt, and apply actual leadership concepts and skills specific to their adult education and literacy program.  They will have opportunities to formulate and implement approaches to instructional leadership problems and issues and interact with other program managers who face similar challenges. 
This workshop is only for local program directors who have applied for the Leadership Excellence Academy through the Resource Center.



	Where 
When
	AALRC
October 3, 2007

November 28, 2007

April 2, 2008

Workshop ID:  61908
Registration is scheduled to begin September 4, 2007.









Literacy Tasks Analysis/Functional Hooks






(LTA)

	What
	This is a five day workshop that includes Literacy Task Analysis/Functional Hooks Training.  Participants learn the skills needed to relate workplace education program goals to company demands for high performance work and product quality.  Participants are expected to attend the total workshop.



	Where  

When
	AALRC

October 8-10, 2007

November 5-6, 2007

Workshop ID:  60688
Registration is scheduled to begin September 10, 2007.



	
	EL/Civics



	What
	The programs with EL Civics funds will be given an opportunity to showcase your EL Civics program by describing some of the most successful activities and services supported with EL Civics funds.  Plan to send two or three teachers or administrators to share your program’s successes with the other programs.  Each program will have approximately 20 minutes to describe their activities and answer questions from the other participants.  This workshop is only for programs which received EL Civics funds.


	Where 
When
	AALRC

October 17, 2007

Workshop ID:  60698

Registration will begin September 17, 2007




	
	Office 2007



	What


	Microsoft Outlook 2007 - You are probably familiar with Outlook Express (free version that is included with Internet Explorer) but have you tried Outlook that is included with Office 2007?  This is a powerful mail program with good contact list management, a great calendar, and a reminder system that won't let you forget important information and appointments.  Anyone that has an email account and Office 2007 should take advantage of this workshop.  We will go over everything from the initial setup to keeping your emails organized.

	Where 
When
	AALRC

October 17, 2007

Workshop ID - 60643

Registration will begin September 17, 2007




	
	PowerPoint



	What
	The PowerPoint Workshop will start with the basics and go through building your own PowerPoint presentations with hands-on instruction.

	Where 
When
	Little Rock, AALRC

October 18, 2007

Workshop ID:  60677

Registration will begin September 17, 2007.




	
	Excel


	What
	The workshop will cover the basics to learn Excel.  The emphasis will be on learning formulas and worksheets.

	Where 
When
	Little Rock, AALRC

November 13, 2007

Workshop ID:  60678
Registration will begin October 15, 2007.




	
	Teaching With Manipulatives
(Formerly Strategies & Accommodations) 



	What
	The purpose of the workshop is to learn to use instructional materials and strategies that are effective and appropriate for teaching adult students with learning disabilities.  

Cognitive skills targeted include:

· Reading (vocabulary, guided reading, interpreting, drawing conclusions, determining cause and effect, determining relationships, and more….)

· Writing (spelling, dictionary skills, writing sentences, writing paragraphs, writing essays, graphic organizers, mapping)

· Math (from counting through geometry and algebra)

Metacognitive skills targeted include Attention, Memory, Concentration, Sequential Logic, Abstract Thinking, Critical Thinking / Insight, Cognitive Flexibility, Organization, Frustration Tolerance, Problem Solving, Generalization, Prioritization, Systematic Planning, Time Management, and Association.

Patti White is the trainer.


	Where 
When
	Little Rock, AALRC

November 15-16, 2007
March 5-6, 2008 - Repeat of the November Workshop
Workshop ID for November – 60681
Registration will begin October 15, 2007.
Workshop ID for March – 60683
Registration will begin February 4, 2008.



	
	Bridges Out of Poverty/Applying Bridges



	What
	Bridges training contains case studies, detailed analysis, helpful charts and exercises, and specific solutions you and your organization can implement right now to:

*Redesign programs to better serve people in poverty 

*Build skill sets for management to help guide employees 

*Upgrade training for front-line staff like receptionists, case workers, and managers 

*Improve treatment outcomes in health care and behavioral health care 

*Increase the likelihood of moving from welfare to work 

The second day of the workshop is an extension of the Bridges Out of Poverty (Day One) seminar. The content of the first day is typically extended into a second day to allow for more discussion and interaction. In this workshop participants will learn more about language experience, cognitive issues, and barriers to change.

Participants are required to attend both days.

Monica Bein will be the trainer.



	Where  

When
	Little Rock, AALRC

December 4-5, 2007

Workshop ID - 60695

Registration will begin November 5, 2007.




.
	
	Literacy Strategies


	What
	This workshop is a multi-day research based workshop on reading.  It includes research-based practices in reading assessment, curriculum planning, readabilities and teaching strategies for students at all performance levels including those with special needs. Dr. Charlotte Robertson will present the workshop

 

	Where 
When
	Little Rock, AALRC

January 31-February 1, 2008

February 28-29, 2008

April 3-4, 2008

April 24-25, 2008

Workshop ID - 61162

Registration will begin December 10, 2007.




	


State & National Conferences
The following national conference scheduling is provided for local program planning purposes only.  Local programs are responsible for funding their decision to participate in these conferences.
AAACE





October 30-November 2, 2007 http://www.aaace.org/                                         Norfolk, VA
AACAE/ ALC, Inc. Conference


October 25-26, 2007
North Little Rock, Arkansas 

Riverfront Wyndam

COABE





April 28-May 1, 2008



http://www.Coabe2008.org



St. Louis, MO
LDA






February 27-March 1, 2008 http://www.ldaamerica.org/conference/index.asp  Chicago, IL
NASSLN 





No Conference Information 
 http://www.naasln.org/
ProLiteracy





November 7-10, 2007
http://www.proliteracy.org/conference
 
Alexandria, VA
TESOL





April 2-5, 2008, New York, NY
http://www.tesol.org/2008convention
	
	AALRC Library

Materials Procedures



	Loan Period

	All Arkansas Adult Learning Resource Center resource materials are checked out for one month.  For example, any materials checked out on June 14th are due on July 14th.



	Loan Forms


	These forms are kept on file by the Media Coordinator.  The information on the form includes the borrower's information, the material(s) borrowed and the date the material(s) were borrowed. 



	Request forms (Hold)


	A request/hold system will be maintained when another patron has already checked out the material(s) you would like to check out.



	Renewals
	To extend your borrowing period, please contact the Information Resources Coordinator at the AALRC.



	Information Resources Coordinator
	Klaus Neu is the Media Coordinator at the AALRC.  He is available to help you with checking out or renewing materials.



	Phone


	501/907-2490  

or 1-800-832-6242 (AR only)



	E-mail


	klaus@aalrc.org


Please note that the library is now online on our website.

http://www.aalrc.org
Date: ______________

Media Request Form

AR Adult Learning Resource Center

Attn: Klaus Neu
501/907-2490

Fax: 501/907-2492

3905 Cooperative Way, Suite D

Little Rock, AR 72209
Person Requesting Materials: ____________________________________

E-mail: 
____________________________________

Program:
____________________________________

Address: 
____________________________________



____________________________________


Item #





Title/Description of Material 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


The materials listed above are DUE one month from the date checked out. Please plan to pay the replacement costs of any materials you lose or fail to return. 

Thank You!
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