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August 30, 2010





TO: 		Adult Education and Literacy Council Directors 





FROM: 	Nancy Loftis





RE: 	Technology Workshops - Office 2007 and 


SMART BOARD





The Arkansas Adult Learning Resource Center (AALRC) will provide Technology training this September by offering Office 2007 and SMART Board. Mr. Rob Pollan, Information Technology Specialist for AALRC, will present. 





Office 2007 – This workshop will be an overview of Microsoft Office Enterprise 2007.  We will learn tips and tricks that will get you on the fast track to proficiency using this Office suite.  We will mostly cover Word, Excel and Outlook, but we will also touch on some other parts of this renovated program. 





SMART Board – This workshop will fully explore the basics of using the Smart Board and Notepad.  Participants will learn how to use templates and download lessons, tutorials, and interactive games that can be used to enhance classroom participation that will help focus attention on learning





Each session will be limited to 20 participants. The training will take place in the Computer Lab at the AALRC from 9:00 a.m. - 4:00 p.m.  The dates for these training opportunities are September 21-22, 2010.





Participants who are paid with adult education funds will be reimbursed according to state travel guidelines.  Please remember that according to Adult Education Division policy only one car per four people can receive travel reimbursement unless prior written permission is received from Mr. James H. Smith, Deputy Director, Arkansas Department of Career Education, Adult Education Division. In order to receive reimbursement for lodging, participants must live or work (whichever is closer) 150 miles or more from Little Rock. They must also submit an original of their hotel bill. Total maximum lodging reimbursement is $88.00 plus tax.  





To register for the workshop go to � HYPERLINK "http://www.escweb.net/ar_esc" �http://www.escweb.net/ar_esc�


All registration will be online.    





Session IDs:  


127412 – Office 2007 - Tuesday, Sept. 21, 2010


127415 – SMART Board – Wednesday, Sept. 22, 2010








The Arkansas Adult Learning Resource Center provides equal access to all programs and activities. 











